
VENDOR REGISTRATION MANUAL 

 

Link:   

http://www.hmc.iitkgp.ac.in/erp/ctenders/crtVendor 
 

Screen - 1 

 

1. Make the payment first 

2. Print the screenshot after payment completion 

3. Type Mobile Number to Register 

4. Click on OTP Box, Wait for OTP,  Type the OTP  

5. Click on Verify OTP, proceed to Step 2 

STEP-2 

1. Enter the profile details correctly.  

2. If the Vendor-ID and Vendor Mobile-1 is not displayed automatically, restart the process once again. 

3. After completing, click on “UPDATE & PRINT” button to save and generate the Registration form. 

4. Submit the same to HMC office along with a)Payment Proof b) PAN CRD, c) GST  and d) Trade License 


