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[Important Residence Card Procedures and Regulations]

Address Registration at City Hall

Register your address at the city hall within 14 days after
moving in or settling into your first residence in Japan. If
you live in Tsukuba, your local office is Tsukuba City Hall.

Changing Schools or Universities

If you transferred from another school/university, submit a
“Notification of the Accepting Organization (left and
transfer)” to the Immigration Services Agency of Japan
within 14 days. If you fail to do so, you may receive “Notice
of Appearance” from Immigration, and it could affect
future procedures related to your residence status.

Status of Residence (Residence Card)

You must engage in activities which is designated by your
residence card. If your main activity is studying, you should
have a “Student” visa. You must change to Student if (@
you wish to apply for scholarships, @you resigned from a

iob, ® you hold a “Designated Activity” visa (e.g. job-
hunting). Contact the Division of Student Exchange for
more details.

Part-Time Work

The University does not encourage students to work. If
needed, you must obtain a work permit from Immigration.
You should consult with your academic supervisor about
your financial situation. Work is limited to 28 hrs/week (or

8 hrs/day during the university’s official long vacation).
Working beyond these limits, or working at adult
entertainment venues, pachinko parlors, massage parlors,
or love hotels is strictly prohibited.

Note: TA/RA/tutor jobs within the University do not
require a permit, but are limited to 20 hours per week
under university rules.

Extension of Period of Stay

Apply for extension 3 months to 10 days before your visa
expires. Ask the Division of Student Exchange about the
necessary documents. After renewal, submit a copy of
your new residence card.

Note: Overstaying without applying for extension is illegal
and may lead to deportation.

Temporary Exit and Re-Entry

Notify your supervisor and register in the TRIP system.
For return within 1 year: check the “Re-entry” box on the
Embarkation Card at the airport. For return after more
than 1 year: apply for a “Re- Entry Permit” in advance.
Note that you cannot return to Japan without proper re-
entry procedures and you will need to get a visa again.

Leave of Absence
RETURN THE RESIDENCE CARD
You are required to leave Japan and return your Residence

Card at the airport. If you wish to stay in Japan, you must
change your visa status. Staying in Japan with a student
visa while on a leave of absence may result in deportation.
WORKING IS ALSO ILLEGAL

Working in Japan while on leave of absence is strictly

prohibited.

Leaving Tsukuba or Graduating

If you will remain in Japan; submit a “Notification of the
Accepting Organization (left*transfer)” to the Immigration
within 14 days after leaving the University of Tsukuba. You
must also promptly apply for a change of status of
residence that matches your activities. If you transfer to
another university soon after leaving the University of
Tsukuba, you may keep your “Student” status of residence.
If you do not belong to any school in Japan, remaining in
Japan with a student visa may be considered a violation of
immigration regulations even if the period of stay has not
expired.

If you will leave Japan; you may stay in Japan for a short
period to prepare for departure, but please leave Japan as
soon as possible. When departing Japan, be sure to return
your Residence Card at the airport.

Job-Hunting Visa

Graduates who wish to remain in Japan for job hunting
after completing their degree (excluding non-degree and
research students), must change the visa status from
“Student” to “Designated Activities.” To get a
recommendation letter required for the visa application,
consult the Division of Student Exchange by one month
before you graduate. Note that certain criteria must be
met to obtain recommendation letter.

Contact information:

International Student Support
Division of Student Exchange
Location: 101, 1st Floor, 1A-Building
Tel: 029- 853-6084

E-mail: visa-shien@un.tsukuba.ac.jp




