表單編號:QP-M02-07-02

保存年限:2年          


	國立政治大學學務處課外活動組風雩樓器材申請表
NCCU Office of Student Affairs  Students Activities Section Feng Yu Building Equipment Application Form
填表日期：　　年　　月　　日
                                                                                                                                             Date (yyyy/mm/dd):


	借用流程：填寫申請表至風雩樓管理員室進行器材預約至課外組找社團輔導老師核章妥善保管申請表借用當日將本表繳交至風雩樓管理員室
Borrowing Procedure: Fill out the application form→ Contact the equipment custodian of the Feng Yu Building to make equipment reservation→ Obtain approval stamp from the Students Activities Section’s administrator→ Please store the application form properly→ Submit this form to the Feng Yu Building administrator's office on the day of borrowing.


	單位/學生團體
Unit/Students group
	
	手機
Contact phone
	


	申請借用者
Applicant
	
	系級/學號
Applicant's department /Grade

/Student ID
	

	活動名稱
Name of the Activity
	

	使用時間
Time
	                       年 　月    日  　　       時   至　　　　              月    日  　　         時
From ___________(yyyy/mm/dd)_______ hour to_____________ (mm/dd) _______ hour

	使用地點
Location
	

	借用器材
Needed Equipment


	     一般器材
□  General equipment
	     攤位器材
□   Booth equipment

	
	    折疊桌:                    張
□  Folding table: ___​ units
    椅子:             張
□  Chairs:___​_ units
    陽傘:                            把
□  Patio umbrella: ___​__units
   斜背式看板:             個  (用於引導方向)
□ A-frame sign: ___​_units (This is used for directing  directions.)
   大型海報板:                     個
□ Large poster board:____​ units
  中型海報板:                          個
□ Medium poster board:____​ units
   旗桿、旗座：                   組 (須整組借用)
□ Flagpole, flag base: ___ units ​(Must borrow as a complete set)

*  器材限在校園內使用，當日借用，最慢翌日上午11點前歸還。
*   The equipment is limited to use on campus   and must be returned by 11 a.m. the following morning.


	1. 西側門攤位借用限1組（1張折疊桌、1把陽傘、2張椅子）。
2. 使用攤位器材於活動當日，將借用申請表與場地借用單交至風雩樓管理員室即可借用。
3. 借用西側門攤位必須填寫切結書，切結書請至本組網頁上下載。
4. 西側門攤位禁止使用大聲公、擴音器 材。
5. 器材當日9:30-11:00可借出，13:30-16:45至風雩樓歸還，須有兩人以上搬運器材。
1. West side door booth is limited to borrow only 1 set (1 folding table, 1 sun umbrella, and 2 chairs). 

2.  To use the booth equipment on the event day, one must submit the equipment application and venue borrow forms to the Feng Yu Building administrator's office.

3.  To borrow the west side door booth, one must fill out an affidavit, which can be downloaded from the Student Activities Section’s website.

4.  Loudspeakers and speaker amplifiers are prohibited

at the west side door booth.

5.  Equipment is available for borrowing from 9:30 to11:00 on the day of use and must be returned to the Feng Yu Building between 13:30 and 16:45. At least two people will be needed to transport the equipment.


	器材預借登記
(管理員簽名)
Equipment Pre- Reservation (Administrator's signature)
	年    月    日
(yyyy/mm/dd)
	社團輔導老師
The teacher in charge of the student group
	

	借出器材狀況
Equipment

Condition
	 良好 

□Good

 有毀損，說明：        

□Damaged, please explain:             
                          
	申請借用者
Applicant
	＊請確實檢查器材狀況後簽名。
*Please check the condition of the equipment carefully before signing.

	
	· 
	借出時間
Date borrowed
	    年　　  月　 　 日　  　時
                                              (yyyy/mm/dd)

	繳押證件
Deposit ID
	  有效證件：__________（限申請借用者本人）
□Valid ID：__________（Applicant only）
  學生證　（限申請借用者本人）
□Student ID  (Applicant only)

	收回器材狀況
Returned Equipment Condition
	  良好 
□Good
  有毀損，說明：  
□Damaged, please explain:                              
	收回器材者
(管理員簽名)
Person in Charge (Administrator's signature)
	＊請確實檢查器材狀況後簽名。
*Please check the condition of the equipment carefully before signing.

	
	· 
	收回時間
Date of return
	 年　　  月　 　 日　  　時                                                     (yyyy/mm/dd)


6. During the mid-term and final exam periods, the equipment is not available for rent.

	
	


                                                                      更新日期:113.05.27
