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Asset Transfer Guidelines




1. Access the Asset Management System: i
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* Navigate to URL https://assetsms.sharjah.ac.ae or login from
MYUOSPORTAL.
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UoS Mobile App
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ADMISSION OPEN
Fall2023/2024 -

FOR BACHELOR PROGRAMS *Bachelor of Lawin English

* Bachelor of Sciencein Cybersecurity Engineering
* Bachelor of Sciencein Biomedical Informatics

Apply Online
w harioh y, The Admission will start:
= sShaloRoCoseos * Medical colleges: From 19" June until 13t July 2023
Fﬁ“\y * Other colleges: From 19 June until 77*" August 2023
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LATEST NEWS


https://assetsms.sharjah.ac.ae/
https://www.sharjah.ac.ae/en/Pages/default.aspx

1. Access the Asset Management System: s
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e Click on ‘MY FIXED ASSETS’ link from MYUOSPORTAL.

» K L
@ ot
MYUOSPORTAL

Faizalrahman Parakulathil
kuttyhassan Parakulathil

UosID

N20A GRADE/RANK

Click on ‘MY FIXED

ASSET(S)’ link

MY LIBRARY
ASSETCODE ASSETDESCRIPTION
00164493 Avaya 2608 landline phone
00167744 Dell Optiplex 7040 Small form
00179704 Lenovo P27h Thinkvision Led
Show More
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2. Home Page faaen
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* You will be greeted with Asset Management System Home page as
indicated below

e S t Asset
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- Asset Management Systam
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3. Menu L)
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* To initiate the transfer of the asset between locations / custodians™/ "
departments, navigate to the Transaction Menu and select the Asset
Movement sub-menu, as indicated below.

Y Smart Assets

Home
MMMMM

Click on ‘Asset
Movement’ menu
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4. Asset List >

 Within the Movement Screen, you will find a list displaying all assets
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currently registered under the user login. To proceed with the transfer,
locate and select the specific asset from the asset list.
T \

SSSSSS

Total rows selected: 1.

uuuuuuuuuu

Select Assets from

the list

SELECT DESTINATION LOCATION / CUSTODIAN

Movement Reason

Asset Management Section 6



5. Asset Transfer Request U

* The following are the various scenarios in which asset transfers can be S el
conducted.
. )
eTransfer to different
Location
J
N

e Transfer to a different
Custodian
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To change Asset custodian only, select same location but specify new Custodian.

4
To change Asset Location but same Custodian, select new location and select same custodian. 0N
You can also transfer assets in new location and new custodian by specifying on corresponding dropdown s 4 6 a0
. UNIVERSITY OF SHARJAH
list
Masters |
- : " ,_ > ,I - I
Approvals/Rejections B B B ) E E ) B B B )
B [ 00179704 t:g"h‘;grﬁf;“ Thinkyision | ¢ 22 IT Equipment i&eg&gr’ec"mwte’ University of Sharjah UOS Sharjah Campus  Mew Store Ground floar NS QFFICE ?igitormgeme“ EEEE%E
Reports 00213398 h%'ﬁ‘égggﬂﬁ%% L5 IT Equipment :&Eg&gr'ec"mw‘e' University of Sharjah  UOS Sharjah Campus  Mew Store Ground floor NS OFFICE ’;Zgitora“geme"‘ EE&E

Receiver location
details can be

Enter Movement
reason Search by Department

selected from here ID or Department

name

Total rows selected: 1.

~SELECT DESTINATION LOCATION / CUSTODIAN

Company  University of Sharjah Site | UOS Sharjah Campus Building | Mew Store G
Flogr Ground floor u Room NS OFFICE H Department l.SDSl]ﬁ—Asset Management Sectio u l\r{ ERuEe

Custodian | 201754-5ajad valappil Maovement Reason LT Lo SRR ST E RS Sedmn
1 160507-Energy Management Section
| 160508-University Housing Section
SearCh b Custodian 160509-Facilities Management Pag
y 160601-Human Resources - Gen
Time:15:45:46 PM ) )
160602-Recruitment Service

2023 © Copyright by [Data C

https://assetsms.sharjah. ID or CUStOd ia n

Login user: Faizalrahman Pal

160603-Learning and Development &

e All the dropdown have option to search or select from the list.
e Custodian and department could be searched by their IDs.
A Movement Reason text box is provided for the user to specify the reason for Movement
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5. Assets Transfer Request

A

N

After filling the required information, click the ‘Move’ button. This action will  Ssdses
trigger an email notification to the receiver, prompting them to proceed with the

approval process.

Masters |

Transactions

" i Asset Movement

Request/Release
Approvals/Rejections
. . Faizalrah
Lenaovo P27h Thinkvision . 110301 - Computer . . Asset Management
Wi 00179704 Led Moniter Store22 IT Equipment Hardware P University of Sharjah UQS Sharjah Campus New Store Ground floor NS OFFICE Section g ;::::m:
Reports LENOVO THINKPAD L15 110301 - Computer Asset Management Faizalrahi
00213398 NOTEBGOK LAPTOP IT Equipment Hardware University of Sharjah U0S Sharjah Campus New Store Ground floor N5 OFFICE Section ;:I[:m:
Seftings
Tagging
Total rows selected: 1. SELECT DESTINATION LOCATION / CUSTODIAN
Company  University of Sharjah Site | U0OS Sharjah Campus u Building |New Store u
Floor | Ground floor v Room NS OFFICE M ot e [ 60506-Asset Management Sectionl] ~ 1
Custodian  201754-Sajad Valappil Movement Reason 160506-Asset Management Section -
160507-Energy Management Section
o i 160508-University Housing Section
SECHHLTLIETE 160509-Facilities Management Fag
- 160601-Human Rescurces - Gen - -
2023 @ Copyright by [Data Capture Systems] Time:15:45:46 PM Login user: Faizalrahman Pa

https://assetsms.sharjah.ac.ae/Default.aspx

Asset Management Section

160602-Recruitment Service
160603-Learning and Development &



A

6. Assets Transfer Request Success s

* Upon a successful transfer request, a notification popup will appear, stating e st
"Asset sent for Approval.”

Masters ‘

Transactions E3
" Asset Movement
Reguest/Release
Approvals/Rejections & &
00179704 \Fﬁeﬂnnoi:foarPWh Thinkvision Led Store22 IT Equipment 110301 - Computer Hardware University of Sharjah U0S Sharjah Campus New Store
Views
00213398 LENOVO THINKPAD L15 IT Equipment 110301 - Computer Hardware University of Sharjah UOS Sharjah Campus New Store
Reparts NOTEBOCK LAPTOP
00167744 Eaecl\morpélg\ex 7040 Smell form IT Equipment 110301 - Computer Hardware University of Sharjzh UQs sharjah Campus New Store
Settings
Tagging
Header
Asset sent for Movement
Approval!!
Total rows selected: 0. SELECT DESTINATION LOCATION / CUSTODIAN
‘Company Site Building
Floor Room Department
Custodian Movement Reason
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7. Receiver - Assets Transfer Approval o
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* The receiver will be greeted with a marquee message displayed at the top of
the home page. To access the asset transfer approval screen, click on the
marquee message, which will redirect to the approval page.

- Smart
aan ina aol s Assat Managem =
Asset Movement - You have assets pending for approval!!(1 Assets)

Click on the message
to navigate to
Approval screen

11



7. Receiver - Assets Transfer Approval o
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* The approval screen will present a list of pending assets for transfer as
shown below.

MMMMM Approve/Reject Movement
nsactior
Request/Release
Approvals/Rejections "
From Locations

v @ w7

Reports . rah
Faizalrahman
..... i sset i i Asset
setngs [ ooznmse O JHIne PCMOVEMENT | 193 LI i Groundfloor NS OFFI anagem e LI naah  ew Store d i FFICE  Manage d Valappil h
ZEED Parakulathil B
ng

Assets pending for
transfer approval
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/. Receiver - Assets Transfer Approval o
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* Select the Asset you wish to approve or reject as part of Asset
transfer =

mmmmmmmm

Request/Reless
Ry - vemwewwos 0 ]
- T T T T b b b b i 7
L ) et reizalrahm, \an )
etngs [ ooze O Ik PCMOVEMENT  203un2023  groveithof WO SHaleh - ey, siore Ground floor NS OFFICE Mansgement  [A2kuatnl - gversibyal OB Shateh e store
Section Parakulathil
ing

Click on the asset that

need to approve the

transfer request

Total rows selected: 1.
@ Approve O Reject 0 Approve
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/. Receiver - Assets Transfer Approval

AN

* In the case of a valid transfer request, the user should select ‘Approve’ option followed ., oo -

by clicking the 'Approve’ button located at the bottom of the page. Upon completion,

the asset will be successfully transferred to the new custodian, and an email
notification will be sent to both parties involved.

MMMMM ‘Approve/Reject Movement

Request/Releas:
Approvals{Rejections
T o T
: : [~ i : 7 v 7 v : 7 v :

OVO THINKPAD L15 University of UGS Sharjah

LEN o ulathi
Settings 00213398 NOTEBOOK LAPTOP MOVEME] 20-Jun-2023 Shanah Campus New Store Ground foor NS OFFICE Mznagement | Cihsien charyah Campus
Iathil

2. Click on the
‘Approve’ button to
approve the transfer
request

1. Select Approve
option

Total rows selected: 1.

@ Approve O Reject

Mew Store

Asset Management Section
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8.Receiver - Assets Transfer Approval Success o
* Upon successful approval, an 'Approve Success!!' popup message will GAL G asto

appear, confirming that the process has been completed.

Maste Approve/Reject

Transa

Request/Release

o [~ | % 7 v @ v @ v
ettings

a0ging

Approve Success
message on successful

approval
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9.Receiver - Assets Transfer Reject

* |In case the request is invalid, the receiver should select reject option located at

the bottom of the page. A 'Reject Reason' text box is provided for the user to
specify the reason for rejection. Click on the Reject button to proceed.

MMMMM

mmmmm

Approve/Reject Movement

e T I I N e e e T e I
[V d i ? i 7 2 -r d v @

2. Enter the Reject 3. Click on the Reject

1. Select Reject option reason (Optional) button for rejecting
the approval

Yy
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10. Receiver - Assets Transfer Reject Success P

* Upon successful reject, a ‘Reject Success!!' popup message will appear, T
confirming that the process has been completed.

Masters

Transactions ¥
Reguest/Release
Approvals/Rejections

Views

Reports

Settings

Tagging

Approve/Reject Movement

 romtsaos [
[ comey | s | wing | e | o | owrmen | owosw | oo | ]
? v 2 ? v < ? v <

Reject Success
message on successful
rejection

17
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* In case of multiple assets intend to transfer, receiver can approve
partially as well as reject partially according to his/her decision.

Asset Management Section 18
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Thank you!
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