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The Career Advancement and Students Training Office (CASTO) at the Vice
Chancellor for Academic Affairs Office (VCAA) would like to present the Policies
& Procedures for the Internship/Training Course for all Colleges except Medical
Colleges.

The following sections highlight the training guidelines along with the eligibility,
credit hours allocated and the required training hours.

All policies listed in this document have been extracted from the UoS bylaws,
catalogue and circulars that have been approved by the Chancellor.

Internship/ Training Course Rules and Guidelines

1.  Students shall obtain the advice of their Academic Advisors/Training
Coordinators pertaining to the training opportunities to ensure that the
training is adequate and fulfills the academic requirements.

2. On-site/Hybrid internship/ training can be conducted within UAE or
anywhere in the world.

3. Students should secure an appropriate internship/ training opportunity
on their own and it must be approved by the Academic Advisor/Training
Coordinator.

4.  Students can obtain a “Training Request Letter” from their department
addressed to the training site.

5.  Students should receive an official acceptance letter from the training
site, which includes student name, ID, major and training dates.

6. Internship/training can start + /- one week of the official starting date of
the summer semester; or any time after the official beginning of the
Fall/Spring Semester. However, it must be completed a week (max)
before the beginning of the final exams.

7.  Students should undergo their internship/training for a minimum of 4
weeks.

8.  Students are not allowed to register for the training course with another
course.

9. Students are not allowed to register the training course with another
course; except:

- Students expected to graduate in the Summer Semester have only
one course remaining in addition to the training course.

- Students who are expected to graduate in the Fall Semester and
have 21-24 hours remaining without training.

- Complete a minimum of 30 Hrs./week at the training site.

- Obtain an exemption letter from the training site to begin training
before or after the registered course timing.

10. Students who are expected to graduate in the Fall/Spring (left with 10 or
less Crd. Hrs. + Training) should:

- Ensure a minimum of two free days during the week.
- Obtain an exemption letter from the training site to train for a
minimum of 2 days per week.

11. Students should score a minimum of GPA 2.0 and above (not under
probation) in order to register for training course.

12. Students are expected to comply with all policies and guidelines of the
on-site/hybrid training, e.g. attendance, work hours, reporting, etc.

Important Note: All students must meet the minimum required credit hours
condition (eligibility) before they register for the Internship/Training course.
Students who fail to meet this condition will be dropped automatically.
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Training Stages:

First Phase: Before Training
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Receive your official acceptance from the Training Site with details of Al E)b Jro i (panall il 08 (1 dassy)l dadlgall Jo Jua>! @
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Register for the "Internship/Training Course" on Banner.

Second Phase: During the Training

Start your training on time (on-site or hybrid).

On Internship E-portfolio
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Important Information

Students are required to abide the following:
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Adhere to the official working hours of the training sit il A el dosll sl DL e
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internship/training is the internship E-portfolio on Taskstream.
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casto@sharjah.ac.ae

obtaining written acceptance.
Queries and questions should be directed to CASTO casto@sharjah.ac.ae
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Training/Internship Eligibility Criteria

Students are required to fulfill the indicated Eligibility Crd. Hrs. shown in the table below to register Training/Internship Course.

College of Sharia' & Islamic Studies

Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. I()\;jVI::kosr)]
Sharia & Law CH: 99 0 Pass/Fail 120 4-6
College of Arts, Humanities & Social Science
Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. I(D\;Jv::kc:;
International Relations CH: 72 3 Pass/Fail 120 4-6
CH: 93 + Methods of Practicum in TFL
English Language & Literature Teg;l':i;g iol\zﬂoezdziljl) 3 Graded Pf::tllsculniom 4-8
Translation (0202341) Translation.: 120
Sociology CH: 70 3 Pass/Fail 120 4-6
History & Civilization-Tourist CH: 70 3 Pass/Fail 120 4-6
Education CH: 100 9 Pass/Fail Full Semester 16
College of Business Administration
Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. I(D\;Jv::kc:;
Business Administration CH: 75 3 Pass/Fail 120 4-6
Accounting CH: 75 3 Pass/Fail 120 4-6
Finance CH: 75 3 Pass/Fail 120 4-6
Supply Chain Management CH: 75 3 Pass/Fail 120 4-6
College of Engineering
Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. I(D\;Jvf:kosr;
Architectural Engineering CH: 90 0 Pass/Fail 240 6-8
Civil Engineering CH: 90 0 Pass/Fail 240 6-8
Sustainable/Renewable Energy Engineering CH: 90 0 Pass/Fail 240 6-8
Industrial Engineering & Engineering Management CH: 90 0 Pass/Fail 240 6-8
Electrical/Electronic Engineering CH: 90 0 Pass/Fail 240 6-8
Mechanical Engineering CH: 90 0 Pass/Fail 240 6-8
Nuclear Engineering CH: 90 0 Pass/Fail 240 6-8
Chemical & Water Desalination Engineering CH: 90 0 Pass/Fail 240 6-8
College of Law
Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. Duration (Weeks)
Law (before 2020) CH: 90 1 Graded 140 6-8
Law (after 2020) CH: 90 1 Graded 140 6
Law in English CH: 90 1 Graded 260 16
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College of Fine Arts & Design

Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. Duration (Weeks)
Fine Arts CRN: 701455 3 Graded 320 10
Fashion Design & Textiles CRN: 702455 3 Graded 320 10
Interior Design CRN: 705455 3 Graded 320 10
Visual Communication CRN: 703455 3 Graded 320 10

College of Communication

Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. Duration (Weeks)
Public Relation CH: 90 2 Graded 240 14-15
Digital Media Design CH: 90 2 Graded 240 14-15
Radio & Television CH: 90 2 Graded 240 14-15
Electronic Journalism CH: 90 2 Graded 240 14-15
Mass Communication (English) CH: 90 3 Graded 240 14-15

College of Sciences

Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. Duration (Weeks)
Biotechnology CRN: 145%2';13,51450352 3 Pass/Fail 180 6-8
Chemistry CH: 65 3 Pass/Fail 180 6-8
Mathematics CH: 65 0 Pass/Fail 180 6-8
Petroleum Geophysics and Remote Sensing CH: 75 1 Pass/Fail 180 6-8

CRN: 1460311

College of Computing & Informatics

Major Prerequisite Allocated CH Allocated Grade Site Training Hrs. Duration (Weeks)
Business Information Systems CH: 75 3 Graded 120 4-6
Computer Science (before 2021) CH: 66 0 Pass/Fail 180 6-8
Computer Science (after 2021) CH: 66 3 Pass/Fail 180 6-8
Computer Engineering (before 2023) CH: 90 0 Pass/Fail 240 6-8
Computer Engineering (after 2023) CH: 90 3 Graded 400 16
Information Tech. — Multimedia (before 2021) CH: 66 0 Pass/Fail 180 6-8
Information Tech. — Multimedia (after 2021) CH: 66 3 Pass/Fail 180 6-8
Biomedical Informatics CH: 66 3 Graded 400 16
Cybersecurity Engineering CH: 90 3 Graded 400 16
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