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Starting with MyEnglish Lab

⇨ Create and customise a course

⇨ Enroll students

⇨ Assigning content

Assign content to students

⇨ Exploring assignments

⇨ Using the to-do list

⇨ Using the calendar

⇨ Creating calendar events

⇨ View recent activities

⇨ Assigning content

⇨ Extending assignments due date

⇨ Deleting assignments

Creating a new course

⇨ Create a new course

⇨ Choose a course type

⇨ Transferring assignments, resources, and events 
to a new course

⇨ Creating a course based on an existing course

⇨ Creating a new course with an existing group of 
students and a new product

⇨ Add resources to your course (Word, PDF, etc.) 

⇨ Changing course default settings

⇨ Finding your course ID

⇨ Extending a course end date

⇨ Renaming a course

⇨ Deleting a course

⇨ Joining another teacher's course

Watch on YouTube

Watch on YouTube

https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.step_2_create_your_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.step_3_enrolling_students
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.step_4__assigning_content1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exploring_assignments
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.using_the_todolist
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.using_the_calendar
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.creating_calendar_events
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_recent_activities
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.assigning_content
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.extending_assignments_due_date
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.deleting_assignments
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.creating_a_new_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.choosing_a_course_type
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.transferring_assignments_resources_events
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.creating_a_course_based_on_existing_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.creating_a_new_course_with_an_existing_group_of_students_and_a_new_product
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.adding_resources_to_your_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.changing_course_default_settings
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.finding_your_course_id
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.extending_a_course_end_date
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.renaming_a_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.deleting_a_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.joining_another_teacher_s_course
https://www.youtube.com/watch?v=jvJpitapKfY&feature=youtu.be&list=PLwDuQU5n8bKhe7jkF-CVqGhqm17OeAsdu
https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
https://youtu.be/XifPDq4HZWw?list=PLwDuQU5n8bKi9ewDM---i8MqEEEWGG-_N
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Watch on YouTube

Watch on YouTube

⇨ Exploring course content

⇨ Assigning content

⇨ Hiding / showing content

⇨ Viewing content as a student

⇨ Adding another product

⇨ Opening eText content

Content

Gradebook e-reports

⇨ Exploring the Gradebook

⇨ Changing the Gradebook view

⇨ Filtering and sorting the Gradebook

⇨ Viewing grades by section or activity

⇨ Viewing student submissions

⇨ Assigning content from the Gradebook

⇨ Auto-grading for not submitted assignments

⇨ Viewing time spent on course or activity

⇨ Viewing common error report

⇨ Viewing diagnostic reports

⇨ Grading speaking and writing activities

⇨ Changing the Gradebook default settings and
threshold percentage

⇨ Exporting Gradebook

⇨ Exporting multiple Gradebooks

https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
https://www.youtube.com/watch?v=jvJpitapKfY&feature=youtu.be&list=PLwDuQU5n8bKhe7jkF-CVqGhqm17OeAsdu
https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
https://youtu.be/XifPDq4HZWw?list=PLwDuQU5n8bKi9ewDM---i8MqEEEWGG-_N
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exploring_content
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.assigning_content1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.hiding_showing_content
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_content_as_a_student
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.adding_another_product
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.opening_etext_content
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exploring_gradebook
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.changing_the_gradebook_view
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.filtering_and_sorting_the_gradebook
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_grades_by_section_or_activity
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_student_submissions
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.assigning_activities_from_the_gradebook
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.autograding_for_not_submitted_assignments
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_time_spent_on_course_or_activity
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_common_error_report
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_performance_for_all_students_and_viewing_diagnostic_reports
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.grading_speaking_and_writing_activities
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.changing_the_gradebook_default_settings_and_threshold_percentage
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exporting_gradebook
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exporting_multiple_gradebooks
https://www.youtube.com/watch?v=QoiCS9M-aKI&feature=youtu.be&list=PLwDuQU5n8bKg0f6YrEDy0YeOhXst7lf36
https://www.youtube.com/watch?v=Xi3Ki2XwGWo&feature=youtu.be&list=PLwDuQU5n8bKhCXKdyZ6K_J_swqDloGhnH
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Watch on YouTube

Watch on YouTube

How to register students

⇨ Registering and enrolling a new student

⇨ Batch registration assistance

⇨ Register and enroll multiple students (batch record)

⇨ Checking batch registration status

⇨ Viewing students roster

⇨ Removing students from a course

⇨ Moving students to another course

⇨ Resetting students' passwords

How to send messages

⇨ Exploring the messages section

⇨ Sending messages

⇨ Checking messages

⇨ Viewing sent messages

⇨ Turning the messages on/off

Profile update

⇨ Locating product expiration dates

⇨ Turning on e-mail notifications

⇨ Changing personal details

⇨ Resetting your password

⇨ Resetting students' passwords

⇨ Adding another product

⇨ Switching between basic and expert mode

⇨ Joining a teacher group

Watch on YouTube

https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
https://www.youtube.com/watch?v=jvJpitapKfY&feature=youtu.be&list=PLwDuQU5n8bKhe7jkF-CVqGhqm17OeAsdu
https://youtu.be/2iM88fu9LV4?list=PLwDuQU5n8bKivmKAkz8zKv9SwMPd9cA_p
https://youtu.be/XifPDq4HZWw?list=PLwDuQU5n8bKi9ewDM---i8MqEEEWGG-_N
https://www.youtube.com/watch?v=QoiCS9M-aKI&feature=youtu.be&list=PLwDuQU5n8bKg0f6YrEDy0YeOhXst7lf36
https://www.youtube.com/watch?v=Xi3Ki2XwGWo&feature=youtu.be&list=PLwDuQU5n8bKhCXKdyZ6K_J_swqDloGhnH
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.how_do_i_add_a_student_to_my_course_
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.batch_registration_assistance
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.enrolling_multiple_students
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.checking_batch_registration_status
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_students_roster
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.removing_students_from_a_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.moving_students_to_another_course
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.resetting_students__passwords
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.exploring_messages
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.sending_messages
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.checking_messages
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.viewing_sent_messages
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.turning_the_messages_on_off
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.locating_product_expiration_dates
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.turning_on_email_notifications
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.changing_personal_details1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.resetting_your_password1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.resetting_students__passwords1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.adding_another_product1
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.what_is_the_difference_between_basic_mode_and_expert_mode_
http://mypearsonhelp.com/helpconsole7/kb_teacher_mel_en/#.joining_a_teacher_group
https://www.youtube.com/watch?v=kRwXytXdBwI&feature=youtu.be&list=PLwDuQU5n8bKjLFOmtVp552_BVtziBO6rC
https://www.youtube.com/watch?v=6x6fLSDMlsw&feature=youtu.be&list=PLwDuQU5n8bKhMIVexIYu-byZiRts0oL8f
https://www.youtube.com/watch?v=-vi5vuKOu2k&feature=youtu.be&list=PLwDuQU5n8bKjWXb2yaefMqYlZLtKpi7JQ



