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Agenda

1. Organisational matters
2. Course selection
3. Return
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1. Organisational matters - contact

Contact person for recognition in the Examinations Office:

Ms Silvia Benzel

e-mail:
anerkennung@wiwi.uni-frankfurt.de
(with a meaningful subject line and matriculation number)
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4. Juni 2024

please fill out the Learning Agreement (OLA)
once before your stay abroad.

or

if you do not fill out an OLA (not an Erasmus student),
please fill out a PDF-Learning Agreement once.

OLA infos are available here (also to activate the OLA).
https://www.uni-frankfurt.de/38298604/Allgemeine_Informationen_f%C3%BCr_Outgoings

PDF-Learning Agreement download is here:
https://www.wiwi.uni-
frankfurt.de/studium/studierende/pruefungsorganisation/anerkennungen.html

1. Organisational matters
Online Erasmus+ Learning Agreement (OLA) or
PDF-Learning Agreement (PDF-LA)
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START
before going abroad during your stay abroad

1. Organisational matters- overview
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we agree only 1 OLA/PDF LA
before

(several make
no sense in advance,

you do not know the courses yet)

we agree only 1 Changes-OLA/ PDF LA
meanwhile,

if you want to change something

(for capacity reasons it is
not possible to check multiple OLAs)
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1. Organisational matters- BEFORE

Detaillierte Infos:
https://www.uni-frankfurt.de/38298604/Allgemeine_Informationen_f%C3%BCr_Outgoings

OLA Learning Agreeemt (OLA) PDF-Learning Agreement (PDF-LA)

select your courses 1 time select your courses 1 time

send us an Email with
- your course selection
- the course syllabi
- the weblink to the masters programme
- information if you would like to take a

seminar.
- the date on which your

semester abroad starts

fill in your course selection in PDF-LA
(Purple areas, explained on the next slides)

we answer you the possible recognition we email you the PDF-LA with the recognition and
signature

you fill in the OLA (responsible persons and table A)

you fill in the recognition from us in table B of your
OLA

we will receive an automatically email from OLA

we sign the OLA and the guest university as well
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1. Organisatonal matters-
1.1 The Erasmus+ Learning Agreement (OLA)

Table A1: to be completed by you
Sending responsible person: Sending Admin:
Silvia Benzel Bianka Jäckel
Recognitions/ Exam Office Head of Intern. Office
pruefungsamt@wiwi.uni-frankfurt.de     jaeckel@wiwi.uni-frankfurt.de
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1. Organisatonal matters-
1.1 The Erasmus+ Learning Agreement (OLA)

Table A:
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Course name at the host university you would like to take there

Course Code abroad

The ECTS credits
of the course there

Semester selection

Detaillierte Infos:
https://www.uni-frankfurt.de/38298604/Allgemeine_Informationen_f%C3%BCr_Outgoings
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1. Organisatonal matters-
1.1 The Erasmus+ Learning Agreement (OLA)

Table B:
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Course name in Frankfurt, as Prüfungsamt (PA) wrote you in the email

Course Code 1234 the ECTS credits in Frankfurt

Select the semester
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1. Organisational matters-
1.2 The PDF- Learning Agreement (PDF-LA)
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Non Erasmus+ students can download an LA version on our website.
Purple areas under points 1 to 3: to be filled in by you

signature
from you
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1. Organisatonal matters-
1.2 The PDF- Learning Agreement (PDF-LA)

Green and yellow areas under points 1 to 4: to be filled in by the examination office
and programme coordinator

^

 Course title: In Frankfurt's certificate, recognised achievements appear with the
title “Credit Transfer (name of university)“  resp. “Anerkennung (Uni-Name)”

11https://www.wiwi.uni-frankfurt.de/studium/studierende/pruefungsorganisation/anerkennungen.html
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1. Organisational matters- The Change-Learning Agreement-
DURING

OLA Learning Agreeemt (OLA) PDF-Learning Agreement (PDF-LA)

change course selection (once) change course selection (once)

please email your courses to Pruefungsamt
(PA) please list all courses – also the
unchanged ones.

anerkennung@wiwi.uni-frankfurt.de

fill out a new Learning Agreement PDF

send links for new courses email your new PDF LA to Pruefungsamt
(PA)
anerkennung@wiwi.uni-frankfurt.de

course recognition from the PA by e-mail to
you

course recognition from the PA by e-mail to
you

enter everything in OLA (also table B)
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1. Organisational matters - AFTER

1. apply for recognition
2. e-mail documents or have them e-mailed from guest university or Prof.
3. course recognition from PA by official letter
4. recognition letter replaces table F
(Confirmation of recognition for Erasmus portal)

Find detailed informations here:
https://www.wiwi.uni-
frankfurt.de/studium/studierende/pruefungsorganisation/anerkennungen.html
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Agenda

1. Organisational matters
2. Course selection
3. Return
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2. Course selection - Special features

• For Business Administration / International Management:
 Students may only take 2 seminars as part of their degree programme.

• For Money and Finance:
 Students may take a maximum of 18 ECTS-CP in the elective area.

• For all
 You may only take modules that are exclusively open to Master students!

 Recognition from all courses with the average grade from abroad

 An odd number of CP is rounded up or down, for example 22.5 ECTS-CP are
rounded to 23 ECTS-CP.

 This procedure can result in recognised ECTS-CP that are not equal to 6 ECTS-CP.

Therefore, you may have to complete another module at Goethe University in order
to fulfill the prescribed number of ECTS-CP for the respective areas or complete your
degree with >120 ECTS-CP (cf. § 30 or 31 Master's Regulations).
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2. Course Selection –Seminar

1) Classification
• Courses with the area assignment "Elective" or "Free Area" cannot be credited as a

recognised seminar. (Exception: Master's programme "International Economics and
Economic Policy").

2) Seminar work
• A scientific paper ("term paper") of at least 20 pages

3) Passed course with grade
• A passed course with a grade on your transcript
• The grade of the course on your transcript is important for the recognition, therefore no

grade is asked for on the seminar confirmation.
• The seminar is recognised with the same average grade as all other courses.

4) Confirmation
• The seminar confirmation with the lecturer's stamp and signature must be submitted to the

examination office via email directly from the lecturer to us (anerkennung@wiwi.uni-
frankfurt.de).
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2. Course selection – Simplified recognition procedure
Example 1
Host University: Hanken School of Economics
Study programme in Frankfurt: International Management

Total transferable ECTS-CP =             16 from Managerial Economics
+ 8 from Finance
+ 6 from Freier Bereich (Elective)

Recognition:
• Area: Managerial Economics

2 recognised WPM je 6 ECTS-CP 12 ECTS-CP Rest: 16 – 12= 4 ECTS-CP
• Area: Finance

1 recognised WPM 6 ECTS-CP Rest: 8 – 6 = 2 ECTS-CP
• Area: Freier Bereich (Elective)

1 recognised WPM 6 ECTS-CP Rest: 0 ECTS-CP
1 recognised WPM 6 ECTS-CP ( = Total Rest = 4 + 2 + 0)

We try to recognise as many courses from each area as 6 CP-courses, as possible, so they fit in your
curriculum in Frankfurt. Remaining ECTS-CP from different areas are summarized as courses “Freier
Bereich” or “Elective” (the red ones)!
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Course choice abroad ECTS-CP Subject area classification by programme coordinator

Advanced  Topics in Financial Economics 8 Finance

International Corporate Governance 8 Managerial Economics

Supply Chain Strategy and Theory 8 Managerial Economics

Applied Microeconometrics I 6 Freier Bereich
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2. Course selection – Simplified recognition procedure
Example 2

Host University: University of Tokyo (12 CP Tokyo = 30 ECTS-CP)
Study programme in Frankfurt : International Economics and Economic Policy

Total transferable ECTS-CP =      10 from Economic Policy
+ 20 from Elective

Recognition:
• Area: Economic Policy

1 recognised WPM 6 ECTS-CP Rest = 10 – 6 = 4 ECTS-CP
• Area: Elective

3 recognised WPM je 6 ECTS-CP 18 ECTS-CP Rest = 20 – 18 = 2 ECTS-CP
1 recognised WPM 6 ECTS-CP ( = Total Rest = 4 + 2)

We try to recognise as many courses from each area as 6 CP-courses, as possible, so they fit in
your curriculum in Frankfurt. Remaining ECTS-CP from different areas are summarized as courses
“Freier Bereich” or “Elective” (the red ones)!

18https://www.wiwi.uni-frankfurt.de/studium/studierende/pruefungsorganisation/anerkennungen.html

Course choice abroad ECTS-CP Subject area classification by programme coordinator

Labor Market Fluctuations and Wage Dispersion 5 Economic Policy

Labor Economics II 5 Economic Policy

Personnel and Organizational Economics 5 Elective

Search Theory 5 Elective

Institutional Analysis of Japanese Economy I 5 Elective

Institutional Analysis of Japanese Economy II 5 Elective
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2. Course selection – Simplified recognition procedure
Example 3

Host University: Erasmus University Rotterdam
Study programme in Frankfurt: Money and Finance

Total transferable ECTS-CP = 8 from Money
+ 12 from Finance

Recognition :
• Area: Money

1 recognised WPM 8 ECTS-CP Rest = 8 – 8 = 0 ECTS-CP
• Area: Finance

1 recognised Seminar 6 ECTS-CP
1 recognised WPM 6 ECTS-CP Rest = 12 – 6 – 6 = 0 ECTS-CP
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Course choice abroad ECTS-CP Subject area classification by programme coordinator

International Trade and Trade Policy 4 Money

Poverty and Inequality 4 Money

Institutional Asset Management (with seminar
confirmation)

12 Finance as Seminar

Here are only 2 Credits which do not fit in the 6er CP row. So then we do not recognise them as an extra module as
“Freier Bereich” or “Elective”. The course will be recognised a 8 CP module then.
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2. Course selection - grade conversion

The modified Bavarian formula for grade conversion:

Nmax = highest foreign passing grade
Nmin = lowest foreign passing grade
Nd = weighted average grade of the foreign passing grades

achieved
X = converted final grade
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The 2nd decimal place of the converted final grade X is deleted and the result is taken over.
Example: X = 1.27 = 1.2; all recognised modules are entered in your qis account with this grade.
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2. Course selection - grade conversion
Example
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We first calculate the weighted average grade: 3,1 (Singapore Mgmt Univ. Grade).
In the next step we calculate the german grade by substituting the average grade
into the formula.
4 is the highest passing grade at Singapore Mmt Univ. and 1 the lowest passing
grade.
We calculate 1,9 as the german grade. All recognised modules are entered in your
qis account with this grade.
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1. Organisational matters
2. Course selection
3. Return

22https://www.wiwi.uni-frankfurt.de/studium/studierende/pruefungsorganisation/anerkennungen.html
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3. Return-Documents for Recognition

Please eMail us the original documents or
have them mailed to us:

1. the completed application for recognition

2. the transcript from host university emailed directly to us/the International
Office.

Alternatively: we download it with the help of a password, or it contains a
digital signature (this is shown separately in the document).

2.1 Example digital signature (see blue border)
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3. Return-Documents for Recognition

2.2 Example with a code for verification

3. The seminar confirmation with signature and stamp from the issuing Professor
mailed to us ( anerkennung@wiwi.uni-frankfurt.de).
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3. Return - Application for recognition

• Either all creditable (passed as well as failed) courses will be recognised, or none!

• The recognised modules will not appear in your transcripts in Frankfurt with the original
course title, but with "Anerkennung (Name Hochschule)“ or in English: “transfer of credits
(name Guestuniverstiy)”.

• The official recognition certificate, you receive from us by postal mail, completes the
recognition procedure. Erasmus+ participants additionally upload a scan of the recognition
certificate (instead of Table F) to your Mobility Portal.

• If you did not receive the original transcript from your guest university, please tell us after
the recognition procedure
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Good luck abroad!
Your Examinations Office

anerkennung@wiwi.uni-frankfurt.de
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