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Overview
• Contact

• How to select your courses?

• Exams and registration process

• Transcripts and Grading

• Additional Information

TIP: put reminders in your calender for important dates mentioned
during the presentation



Welcome to the International Office of the Faculty

Bianka Jäckel
+49 (0) 69 798-34607

jaeckel@wiwi.uni-frankfurt.de

Dr. Lars Pilz (Deputy Dean Academic Affairs)
+49 (0) 69 798-34608

lpilz@wiwi.uni-frankfurt.de

Anette Zell
+49 (0) 69 798-34834

azell@wiwi.uni-frankfurt.de

Melanie Voigtländer (Master/ QTEM students)
voigtländer@wiwi.uni-frankfurt.de

Elena Reinbold

(Student Assistant - Incoming Students)

befas@wiwi.uni-frankfurt.de

Nadia Farhan

(Student Assistant - Paris Dauphine)

farhan@its.uni-frankfurt.de

RuW building

1st floor

Rooms 1.247, 1.213, 1.214
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International Office

Elena Reinbold

RuW Building, Room 1.247

befas@wiwi.uni-frankfurt.de

Any Doubt? Contact us

Global Office

Julia Freier

House of Labor Building, 3rd Floor

incoming@uni-frankfurt.de

Course 

Registration;

Transcript; Grading

etc.

Administrative 

matters

(VISA, housing, 

matriculation etc)

You received an email with the
information on how to pick up your
student ID
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Academic Calendar

Lecture Dates:
13th April 2026 - 17th July 2026

Semester Dates:
1st April 2026 – 30th September 2026

Examination Period:
20th July 2026 – 31st July 2026 



How to select 
your Courses A step by step explanation



General 
Information

Good to 
know

a) Lectures 
with 

exercises

b) (compact) 
Seminars 

30 CPs is a full workload

2 types of lectures

→ lectures, exercises, 

mentorial/tutorial

→ ONE exam at the end of the 

course determines your final grade

→ Small study groups, topic-

related discussions

→ Essays, assignments & 

presentations



Which courses can I attend? 
How to register?

Except: Prof. Schündeln, Prof. A. Wolf

Yes, 
We recommend no master
seminars. But if you wish to

do so, ask professer for
permisssion.



Lectures & Seminars
Attendance

Try to help each other by forming /joining 

learning groups

• lectures -> optional, BUT we 

strongly recommend to attendance

• seminars -> mandatory 

https://www.wiwi-frankfurt.de/unser-angebot/

Do NOT underestimate the workload and try to study 

continuously from the START

Personal recommendation: Studydrive , there you can download notes or practice exams from past students/semesters

https://www.wiwi-frankfurt.de/unser-angebot/
https://www.wiwi-frankfurt.de/unser-angebot/
https://www.wiwi-frankfurt.de/unser-angebot/
https://www.wiwi-frankfurt.de/unser-angebot/
https://www.wiwi-frankfurt.de/unser-angebot/


Electronic Course Catalogue:

QIS

Goethe-Universität Frankfurt am Mahttps://qis.server.uni-

frankfurt.de/qisserver/rds?state=wlogin&login=in&breadCrumbSource=portal&noDBAction=y&init=yin
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Electronic Course Cataloque :

QIS



Course type, Title and Code

Course‘s Title

Course‘s Type

Course‘s Code



Course type, Title and Code

Frequency: every week

Frequency: every other uneven
week (gerWoch -> even Weeks)



Course List

Please find the updated course list under the following link and under the tab „Information about course

registration“: Downloads - Fachbereich 02 | Goethe-Universität Frankfurt
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Online Learning System (OLAT)

IMPORTANT



Using OLAT

1. Login OLAT -> HRZ Account

2. Choose the preferable

language under settings:

Einstellungen -> Sprachen

3. Use the search engine to

find your courses (titel or

course code)



Using OLAT

• OLAT is the platform, in which professors/lecturers upload the class materials

• NOT all of them use OLAT, some use MOODLE

• COURSE ENROLLMENT ON OLAT DOES NOT REPLACE REGISTRATION 

FOR EXAMINATION



Exams and registration 
process



Registration for exams
 

• Registration or Withdrawal from Registration for Exams via FORM 

 → Important Forms

• MUST send an EMAIL to the EXAMINATION OFFICE 

(pruefungsamt@wiwi.uni-frankfurt.de*), except for:

a) language courses for economists

b) research seminars

 (see remarks in course list)

c)  exams of other faculties

• MAKE SURE YOUR EXAMS  DO NOT OVERLAP

• Last 7 digits of your student ID = student ID number (Goethe Card)

* Check the email adress before sending the form, even if you copy the adress directly into your email!!!
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Deadlines
 

Short Application dates
• 22nd April 2026
• Courses (lectures & seminars) 

with or without capacity 

constraints and term paper

• Courses with capacity 

constraints and only a final 

written exam

• No first come first serve, it is a 

lottery system

IMPORTANT: Always double check the deadlines in the course catalogue 

and on the course description on QIS. A few seminars without capacity 

limit still have the earlier sign-up deadlines. 

Long Application dates
• 12th June 2026
• Courses without capacity 

constraints and only a final 

written exam

All deadlines for the specific courses can be found on QIS , you have to scroll down and read carfully as
the process is different for exchange students ( like I explain during this presentation)



Example
 



Courses with limited capacity
 

You can choose 3 courses with LIMITED capacity and group + prioritize them:

• Group A Prio 1, Group A Prio 2, Group A Prio 3, …, Group A Prio 5

• Group B Prio 1, Group B Prio 2, Group B Prio 3, …, Group B Prio 5

• Group C Prio 1, Group C Prio 2, Group C Prio 3, …, Group C Prio 5

(the priority list can be continued as desired -> Prio 1 = highest priority)

If you are interested in more than 3 courses with limited capacity, you can also 

take part in the Restplatzbörse/ Assignment of Available Capacities 



Courses with limited capacity
 



Example for withdrawal
 



Important for (withdrawal)
 

1. Adding a course

− send a NEW registration form in due time with just the added course on the 

list (pruefungsamt@wiwi.uni-frankfurt.de )

2. Withdrawing from a course

− send a withdrawal form in due time with just the course you wish to withdraw 

from  (pruefungsamt@wiwi.uni-frankfurt.de )

MAKE SURE YOU INCLUDE IN THIS FORM ONLY  THE CHANGES!

Important: Follow the Rules or your form will not be 

considered!
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Pre - scheduled Exams
 

How to register:

1. Complete the regular Exam Registration Form and send it to 

pruefungsamt@wiwi.uni-frankfurt.de in due time

2. Complete Approval Form -> collect signatures from:

a) Your HOME university

b) your professor/lecturer (always ASK in the beginning of the semester)

c) yourself

3. Send the Approval Form to pruefungsamt@wiwi.uni-frankfurt.de   = 

Registration for regular exam will change to pre-scheduled exam

4. Arrange pre-scheduled exams (date and time) with professor/lecturer

5. Grading via exam certificate (filled in by professor)/lecturer handed in to 

pruefungsamt@wiwi.uni-frankfurt.de 

ONLY POSSIBLE, if you have to leave Frankfurt before the axam date 

AND the respective professor/lecturer in Frankfurt agrees

PRE-SCHEDULED EXAMS replace the regular exam!
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Example of Approval Pre Scheduled  exam 
form
 
1. 2.



Inability to participate in the Examination
 

Illness -> “medical certificate”

In case you get sick, you MUST take a doctor 

appointment on the day of the exam (at the 

latest) and send the prescribed medical 

certificate form immediately per e-mail to the 

examination office of 

(pruefungsamt@wiwi.uni-frankfurt.de)

Please refer to the instructions’ sheet for further 

details in case of illness

Form for certifying inability to take an examination – Medical 

certificate – For submission to the responsible examination board
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QIS: Grades
 

1.

„s-number“ 

(s123456)



QIS: Grades
 

2.



QIS: Grades
 

No information/grades for pre-scheduled examinations on the QIS 

system, only for regular examinations

“Register for exams” does not work for exchange students! 

(DIFFERENT EXAM REGISTRATION PROCEDURE, as in beginning 

of presentation)

3.



Re - Take Exams

IMPORTANT TO NOTE: 

• Retake exams always take place in presence and 
at the beginning of the following semester

• For this summer semester: Beginning of
Oktober

Please plan accordingly

Exam Dates and Information 

https://www.wiwi.uni-frankfurt.de/studium/pruefungsorganisation/pruefungstermine


Transcripts and Grading



Transcript of records
• Records of achievement

• All courses of our faculty are automatically 

included (no need to ask the professor for 

certificates!)

• Please send all other certificates per E-Mail to 

befas@wiwi.uni-Frankfurt.de 

(exam certificates from prescheduled exams, 

course certificate from other faculties, language 

courses, etc.)

• Failed/ No-show examinations are listed on the 

transcript

Transcripts are automatically
sent to you and your University 
per E-Mail in October (not 
earlier) 
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Grade In Words Explanation ECTS Grade

1 / 1,3 Very Good A very good achievement A / A

1,7 / 2,0 / 2,3 Good

An achievement that 

considerably surpasses the 

demands set

B / B / C

2,7 / 3,0 / 3,3 Satisfactory
An achievement that satisfies 

average demands set
C / C / D

3,7 / 4,0 Sufficient Sufficient E / E

5,0 Not sufficient
An achievement that does not 

meet demands set
F

German Grading System
 

Fail



Additional 
Information



Learning German

• German language courses at the ISZ 

“Internationales Studienzentrum” (deutsch-im-

studium@uni-frankfurt.de)

• Sprachzentrum

•  Learning German to:

… get to know the German culture

… get in contact with local students

… find your way through everyday life
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Library of the 
Faculty ( BRuW )

Opening Hours

Mon - Fri 9 a.m. – 10 p.m.

Sat + Sun 10 a.m. – 10 p.m.

Book Loan & Return

Mon - Fri 9 a.m. – 10 p.m.

Sat + Sun 10 a.m. – 10 p.m.

Your student ID is also your library card.



Student 
Associations
• Fachschaft WiWi

• Enactus

• AIESEC

• Goethe Business & Economics Club

• Bachelor Meets Business

• Green Finance Consulting e.V.

• 180 Degrees Consulting Frankfurt

• Impress! e.V.

• Founder Club Frankfurt

• MTP - Marketing zwischen Theorie und Praxis e.V. 



Get in touch with 
others!

WiWir Buddy Program

Get a local student as 

your Buddy!

wiwi.buddy@gmail.com 

Erasmus Student 

Network (ESN)

Gatherings, trips and 

events for 

international students

mail@esnfrankfurt.de You will be automatically matched. If
you do not receive a match by the
middle of April please contact them.
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Sports and Activities!

„Zentrum für Hochschulsport“ (Center of University Sports)

 
Instagram: hochschulsport_frankfurt

E-Mail: info@hochschulsport.uni-frankfurt.de 

www.uni-frankfurt.de/hochschulsport : online registration starts around 2,5 

weeks before semester start 
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Keep in mind!

•  Please check your e-mails regularly, also the spam 
folder

• Please give us an alternative e-mail address, in case 

you use the e-mail providers such as OUTLOOK; LIVE 

& HOTMAIL by sending an email to befas@wiwi.uni-

frankfurt.de 

• If you are staying for two semesters: DO NOT 

FORGET TO RE-REGISTER AND PAY THE RE-

ENROLLMENT FEE FOR THE SECOND SEMESTER

•  Whenever you contact us, please be detailed and 

provide as much information as possible  
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