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UNDERGRADUATE
ADMISSIONS
FOR INTERNATIONAL STUDENTS

RECOMMENDATION SUBMISSION GUIDE




Recommendation Submission Procedures

1. Make sure you have received an email request for a recommendation letter.

2. Visit the recommendation submission website and create an account.

3. Enter all the personal(recommender’s) information.

4. [OPTIONAL] Scan and upload the enrollment certificate, official high school
(expected) graduation certificate, and transcript.

6. Enter the recommendation letter.

7. Complete your recommendation.



Check the email request for a recommendation letter.

Click the red button or the link
to write a recommendation letter.

Uway Apply

FHME ol T

Please write a recommendation letter.

FHM B 7P|
(Click to wnite a
recommendation letter)

The online recommendation submission website is compatible only ffath Microsoft Edge and

Google Chrome browsers on Windows operating systems,

TEST Test &, 2HE5HAL|IE

ELEHO H-E-EHC""' %E 2E
= UM FEME 2 HE ME

ZUEEO| TEST Test LI?‘II EH R 2
HEUL FHMEGALE0 TS0 T@=FAZ 71E) =M HES 22010 FAZ| HE L
Hello TEST Test,

A A has applied for the International Admissions of Secul Natbnal University.

A recommendation letter is required for this application, and/A A has requested your assistance in writing and submitting it.
Please access the SMU recommendation submission systemyfand complete the submission of the recommendation letter by

s Website Address {8 uw .COm,

o

XX HE Applicant's information

|2zt 2 Applicant's name

= Application number

Applicant PIN

Take note of the Application number
and Applicant PIN.

X AWY Application Details

A OiE University

eist Al7| Academic Year

¥ *2E Admission Type

& I Desired Degree Course

X ¥ 2HTR| Desired Program of Study

T HEHZS Major(detailed)

AE0HEH Seoul National University

2EHIYSETE
International Admissions

ShAFRPY A 2lE Undergraduate Freshman

= This guide email will be automatically sent to a recommender once the applicant pays the application fee.

= |f the recommender hasn’t received the email, the applicant may resend it.




wp  Visit the recommendation submission website and create an
) account,

21% Log-in | ME[HEHE EMU

EZZSHM HAE MOERLICEH

The application number and applicant
PIN are provided in the guide email.

rJ ;\1 ECH _6"' FHM H== A AE SNU online recommendation submission system

SEOUL MANCNAL UNIVERSTY

T2l AFZ Notice =X M &4 Recommendation Z=H M HZE Submission HEZ== Confirmation

KA HE Applicant's information

X2}t 42 Applicant’s name

219 Log-in K@%} +=E¥= Application number

Xt =5|3E Applicant PIN

)“-I%[H-E—'!‘——ll— %E%‘?_IKHEQE% E:E:EUCI 74 A A|/\E'||O-“ E”J?‘Ig %I'%EH_“:'_

Welcome to the online recommendation submission system of Seoul National University.

@ XEUYY Application Details

X2 CHEE University AME0HEt Seoul National University
OHZE FHY B2 RS AT 22 IES BEG A2 HHEILIC QI&t A|7| Academic Year

Please enter the application number and applicant PIM indicated in the email you received,

:Litﬂo“(H I=4=: ] .g
X|# Xt Admission Type |E == I_'A: =
&M} EHHE | nternational Admissions

B —

Application Murnber

X 2PH Desired Degree Course SEALERY A 218 Undergraduate Freshman
AEX L5 ZE

Anplicant PIM

K@ 2ETHR| Desired Program of Study

=91 Confirm #| 4 Cancel

| HEHES Major(detailed)

i
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(il Set your password.

[ H|2HS 5% Password Registration

M0l 2RAMSEHE FHA B AL90 2042 23

Welcome to the online recommendation submission system of Seoul National University.

You can change your password by clicking the ‘Change Password’
button after you have registered.

| u|¥H= A Change Password

HZHZ
Password
3= #0 E42TE BE EEiE 8120
- Passwords must be 8-12 characters long and include alphabets, numbers, and special characters,
- A2 AZRE FEEHH, S22 AE ~@H5% 8=0-+} 1, T HEE
- Alphabets are case-sensitive, and special characters are limited to ~1@#8 8= -+{ 10,
GO S 22 Z]0E 24 =M ME B
+ The use of 4 or more congecutive or repeated letters or numbers is prohibited,
- S AE BT
- Spaces are not permitted,
B2z 22

+/ Confirm
Password

Y OiHz ‘

il e

HHEHT LS A S OIS F42 SA HEHTI ZEE00
If wou reset your password, the temporary password will be sent to this email address,

=19 Confirm &4 Cancel

I HI2HE H2
Current Passward ‘

HZ HTHE
Mew Pagaward ‘

]
=

5

A ELZAE BE EETHE~ 120

+ Passwaords must be 8-12 characters long and include alphabets, numbers, and special characters,
- A22 HAZHE FHEHH, ST ~1@#% 8=0-+{}1:, CHHEE

- blphabets are case-sensitive, and special characters are limited to ~ @#5% 80—+ 1.2,

AR Ol B 22 ESEE 2R Y A AME B

- The uge of 4 or more congecutive or repeated letters or numbers is prohibited,

- B AE BT

+ Spaces are not permitted,

MO

#H2 HEHE 2D ‘

Confirrn Mew Password
i_-!-(l)_l continue
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Enter your password.

n

=

| HY¥H% S = Enter Your Password

NZOfErn 2RUISEHY FHN b A0 Q4% SEsiL
Welcome to the online recommendation submission system of Seoul National University.

ZJH 2 HRRHES B A7 HEELICE
HE2HEE E4al5 S 22, o2 HIZHE JES Reset Password' HHES = aHH HIZREEE IHEZ &= A2 HEELICH
Flease enter vour password, If vou have forgotten vour password, please click the "Reset Password” button below to receive a new one,

pI=se | =1 You need to enter your set password again after logging
out to continue writing the recommendation letter.

Password
Please remember your password.

=2l Confirm

T ILZE Reset Password

HIZ




Agree to the terms and conditions.
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g, SEOUL MADOMAL UNNVERSITY

F2|Ate Notice F=F < F=H A HZE Submission HE=2t==71 Confirmation

XA EHMD \Write a recommendation letter

HCl MeEE = &2 d5 Personal Information Policy for Recommenders

[ (.

i

[Er=5 M CHH]

SHNEHR =8 2 OIS0 [HEr 52

=T HYEE = gEr J" 0122 CHE SE=2== ZIH AFETIA BSLICH (S, &3 Al A EEEE Z2HE)

1. =45 HEE

-FH EBEOIE. OIHE., &, F4, HERH, A2 2HH =)

MHEES] =302 |5 g=bEg (T 23 Al 2AREEEE 280

JMTIEER EF 3 OE7Z HHEE ERVIZE U HEISE 2E E NAUEE EES0HH TR E HHE AlH 20 siE H2E2E S
LEAELICE (B &3 Al ZHANEEEE =S

[English Yersionl

<Agreement for Collection and Utilization of Personal Information>

Seoul MNational University will not use the collected personal inforration other than the admission purposes, (It will howewver be used as
acadernic adrministration data, if admitted, )

1, Requested personal Information
- Recormrmender’'s information @ nare, e-rail address, position, address, contact nurmber, relationship with the applicant etc,

2. Purpose of collection @ Admissions purposes only ¢t will howewver be used as acadermic administration data, if admitted, )
3, Retention and usage period of personal informaion @ If the collected information is no longer necessary(i, e, . the retention period expires, or
the purpose of collection is achieved). the collected personal information will be discarded without delay, (It will howewver be used as

I

acaderic administration data, if admitted, )
MHUEE2] =F A 0|EH S2ShL 0y
Do wou agree with the terms and conditions for callection and wtilization of personal information? _ .
oyt =olstAl 22 Di <=1 Click [Agree]
) S2E Agree ) =2okAl 2= Disagree

¥ HOIEED =3 2 OEMH el HEZE HETHS2H. 08 HREE 32 £HME e 4= SIsLICH
“ou have the right to refuse the collection and utilization of personal information, Howewer, if vou choose to refuse, vou cannot proceed

with the recommendation submission process,




Agree to the terms and conditions.

1, 2 &HMz MEHE Y WA 0ZIH= 28E = 2lsLIC 0 A -
This recormmmendation will be treated confidentially by SMNUs faculty and staff members, gree =1 Click [Agree]
2 EHEM HE JZ2H OIS FHMH HE ATtE MSHZWH SisUCH 0 A

&fter the subrnission period, any rights to this recommendation belong to SHU, gree =1 Click [Agree]

3 FHEUE FEHMH AEEE MW, HA Abe 2 A OIH e 252 2= FHANHA 2SI

—_ = T

The recammender confirms that all infarmation provided is true and takes full responsibility for any falsity in the submitted [ Agree

=1 Click [Agree]

rmatetials,

<=1 Scroll all the way down and click the red
XH] A X - i :
ZHM %14 Write a recommendation letter button to start your recommendation.




Enter your information.

W The following items will be automatically filled in.

ZRM EH \Write a recommendation letter

Fields marked with a red
asterisk (*) are mandatory.

W The following items must be completed by the recommender.

AAA} 8 HE
Application Murnber

91

*Ilﬂﬂ £33 3C
Applicant PIN

O X|#x}t &= Applicant’s Information

Desired Degree SAITHE

£1¢15F Undergraduate Freshman
Course

Desired Program of
Study

M Family/Last
+English Name Ol 2 First :
ZE2H0IE Middlelif any) :

+ Date of Birth IEYY MOMTH YEAR

~ E-mail

© Z=H9l ¥H Recommender’s Information

~ Mame

. Title. Position and
Institution

= School
=+ Telephone
= E-rmnail

How long have you
known the applicant?

& Family/Last

Ol First :
Z7H01E Middlelif any) :

# Please include the Country and City Codes,
gx) B2-2-1234-5678

For

Vearis)

rmonthis)
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[OPTIONAL] Upload documents if needed.

© Upload Documents(Optional)

- If the applicant is unable to directly submit their enroliment cedificate, official high school (expected) graduation cedificate, and transcript, vou may upload
thern using the entries below,

Official Transcript & Official (Expected) Graduation o fle uoloaded
Cedificate (for High Schoolis 0file uploade

Upload

High School Profile Mo file uploaded
Documents{Optional)

<=1 Click here to upload files.

"HEnH HES =MD &85 B HEELILCH
Press the "Save’ button to save the entered information,
=2 Inquiry: snuadmit2@sno, ac, ke

X|&s}7| Save =3 Click here to proceed to the next page.

= A recommender may upload the above documents if the school policy does
not allow students to directly submit them.
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Enter a recommendation letter.

= Fields marked with a red
asterisk (*) are mandatory.

5 2] 2] B | | .
f;a':;]' ‘k] Ecﬂ oyl FHAM 2 Al2% SNU online recommendation submission system
PE2X SEOUL NATONAL UNVERSTY

2| AFE Notice =5 H=2==21 Confirmation

ZXM EH \Write a recommendation letter

= Please rate the applicant by checking the appropriate box,
RBelative to other students you have known. how do you rate this applicant in terms of:

Below average Average Good Excellent Highly Distinct
Academic achievement O O O O O
Academic motivation O O O O @
Leadership 0 O O O O
Cooperativeness O O O O O
Creativity/Originality O O O O O

Background Information If 3 certain section is not applicable to wour school, you may leave it blank,

Class Rank: l— Class Size: l— Covering a period from |_ ! l_ to |_ I l_ Cnm/yyyyd

The rank is () weighted () unweighted

Howe rmany courses does vour school offer: &P | IB| Honors li

I the school palicy limits the number of units 2 student may take in 2 given year, please specify the maximum allowed:

AP | IB| Honors

1= the applicant an |B Diploma candidate™ (O %es (Mo
In comparison with other college preparatory students at vour school, the applicant's course selection is:
(ymost demanding (O wery demanding (O demanding (O average (O below average

A8

Cl0|O|0|0C
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Enter a recommendation letter. .

Fields marked with a red
asterisk (*) are mandatory.

= ZHEME RN E= 2HE 2E20] 2HSELICH
Flease write a recornmendation letter in K.orean or English,

+ Evaluation & Comments Please comrmment on the applicant, including a description of his/her academic capabilities and personal characteristics, We

appreciate inforrmation which illustrates the applicant's paricularties, Please be mindful not to include specific pergonal information about the applicant,
such as his/her name,

& Byte 5= 0/ SHKE, WO A0 223000 Byte OILHCERFS 2F 1,50040F S0 2F 600 SHH)
Current Byte 0/ 3000-Byte limit including spaces and line breaks(about 1500 Korean characters, 600 English words)
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If the applicant has any disciplinary history, select “yes” and enter an
eXplanation. = Fields marked with a red

asterisk (*) are mandatory.

Disciplinary History
If vou answered "wes* to either or both questions, please use the entries below to give the approximate date of each incident and explain the circumstances,
applicants are expected imrmediately to notify the institutions to which they are applying should there be any changes to the information requested in this

application, including their disciplinary histony,

= - Has the applicant ever been found responsible for a disciplinary violation at vour school frorm the 100 grade {or the international equivalent) forward, whether
related to academic misconduct or behavioral misconduct, which resulted in disciplinary action? These actions could include, but are not limited to: probation,
suspension, rermoval, dismissal. or expulsion from your institution,

@ Yes (Mo (O School policy prevents me from responding

& Byte == 0/ SHFE. AT Z=EF 300 Byte OILHOEFS 2F 4004F, 20 =F 16004 SHH )
Current Byte @ 0/ 800-Byte limit including spaces and line breaks{about 400 Korean characters, 160 English words)

If you answered “yes,” please enter an explanation in this entry.

= - To the best of vour knowledage, has the applicant ever been adjudicated guilty or convicted of a misdemeanor. felony. or other crime?

y%es (Mo (O School policy prevents me from responding

[Mote that vou are not required to answer "wes® to this question, or provide an explanation, if the criminal adjudication or conviction has been expunged.
sealed, annulled. pardoned, destroved, erased, impounded, or otherwisze ordered to be kept confidential by a court, ]



2| AE Notice F HE=24==2 Confirmation

Z=HM HIE Submit a recommendation letter

O HEs7| HEE EISHM0FH|EO| A= ELICE
Please click the ‘'submit’ button to complete the submission.

e H
Avplicants pEITE AE0Z 2N e —
InI:ll:rmatiun Application Details Submission Deadline Modification Submission
Q] Frxx S— —
Applicant's name Wodify oA,

Date of Birth

|

The submission must be completed before the deadline.

<=1 Click <Submit>
to complete your
recommendation.
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Complete your recommendation.

e L cH & 71 . : .
f-afj }"-] = H) 972 FHM 4 AAH SNU online recommendation submission system
e, I T

SECHIL MAMICRAL LIMNVERSTY

oA Notice Z=H M =4 Recommendation FH M HFE submission H=22 =% Cconfirmation

FHM 2RI S E8 Check and print your recommendation

O HIE&El Submissions Status

AN BER o HE=2M —
Applica‘:t's A= Date ufE\"uur 28S
. Application Details . . Print and/for Modif

Information - Subrmission / -

I:g"l INFORMATION CHECE
Q1 Fark B FIECOI'-.-'IMENDATION CHECK
Applicant's pame = [Modify] PERSONAL INFORMATION

Date of Birth B [Modify] RECOMMENDATION

= WIEW THE FILES %O HAYE UPLOADED

Click the [Modify] button if you want to
A Please verify if the applicant’s information is correct. modify your information or recommendation.
You may edit them before the deadline.

= |f you are viewing this page, your recommendation has been successfully submitted.
= Recommendations can be modified during the submission period, even after submission.




