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Notice of Croduate Students Study Status Changing and Asking
for Leaving, SJTU

I\ The process of graduate students changing study status and asking for leaving are as followed:

Submit the form to

Download the form, professor and college, Submit to nternati— Submit to Graduate

#ill in it and prepare
related documents

ask them to sign and onal Student Centre School
stamp

2. Please click (htte://www.gs.sjtu.edu.cn/pygl/bgxz.htm) download the form related, which is marked
UInternational Student” :
1) Form of ‘Quitting Study’? (print out both sides in an A4 paper)
2) Form of ‘Suspending Study’ (International Student)
3) Form of ‘Resuming Study’ (International Student)
4) Form of ' Extending Study’ (International Student)
5) Form of ' Asking for Leaving’ (International Student)

3, Those who want to extend study have to fill in Form of ' Extending Study? (International Student),
besides, Fill in the ‘Study and Research Progress Form of Graduate Student, SJTU? (please check
Attachment 1), attach the transcript within the stamp of college or graduate school, and the copy of
published academic results as well.

4, Those who want to suspend or quit study have to cancel the visa, at first, bring the passport to General
Affair Office, ISC (Room 807, New Administration Building B) get a form of cancelling visa then go to
Visa Centre of SJTU (Room 200, New Administration Building B), after that please bring the
{Certificate of Withdrawing Passport’ to ISC again and continue the process.

5. Those who can NOT register on time because of the flight, except Fill the Form of ' Asking for Leaving’
(International Student), please also attach flight information. (Those who leave the university without
permission according to the university’ s regulations will be criticized, for serious cases will be punished
according to  Regulations of Student? s Disciplinary Sanctions, SJTU? , for details of asking for leaving
please check 'Implementation Rules of Study Status Management of Craduate Student, SJTU? ).

6. For scholarship student, the scholarship will be suspended or cancelled according to the related
regulations.

International Student Centre
llst, July, 2016
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Study and Research Progress Form of Graduate Student, SJTU

W % %z B
Name Student Number
% B -2
College Major
F M v %8
Mobile Email
LR UL E A2 EEREKEZE
Type of Extend
Scholarship Schol/%s%hw or
E£9% 2RSS
E;’:gﬂ;ﬁd Obtained Credits
B Z2E o X H A ER
Required Accomplisheo
Research Research
B2EREBXK DR EEX
Required Publisheol
Articles Articles
B} & ,Professor’ s Opinion:
% 4 Signature: P 3 Date :
B2 % & W.College’ s Opinion:
F R4 BE 4 Director) s Signature : £ £ Stamp: 2 38 Date:
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Procedure of International Bachelor Degree

Students Changing Study Status
Suspend Study

X BT MEIE, BITREREAELE PRNBERE T L
Please go to ISC and finish the process within week /6 to week /7

% MBHREHRZETBHAT TSR ERE;
Students in suspension of schooling status please do not select the following semester? s courses online.

%X CRBEERETTE0H Fh—$RBRTPE, 2FH 5K "BEELEP7 , KT ¥ ESTRWE,
BT NIRRT TE,
Applications of suspending schooling will be accepted by the Dean? s Office in the beginning of next semester.
If a student receives a Notification on Withdrawal of Study, his or her application of suspending schooling would
not be permitted and he or she should go through the procedure of withdrawing study.
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Procedure of International Boachelor Degree
Students Changing Study Status

Military Services

I. Handl in a copy of Notification of Military Service to ISC.

2.Termination of Visa: Please bring the Passport, a photo and Residency Registration Form to the
Service Center for Exit—Entry Administration (second floor, new Administration Building) to finish
the procedure of Termination of Visa.

3.Please bring the Certificate on Termination of Visa(3x 3 B8 4,5E) to the ISC, then fulfil, sign the
signature as well as seal the Suspension of Study Form.

4-.Please hand in the form to the College’ s Undergraduate academic affairs office and ask the responsible
teacher to sign and seal the form.

S.Please hand in the form back to the ISC, receive and sign for the Notice on the Suspension and
Resumption of Schooling.

Other Reasons (family reasons, illness etc.)

1.1) For students who apply for the suspension of schooling due to family reasons, please hand in the
following documents:
-Application Form for Suspension of Schooling;
-Explanations on the family situation by the student’ s parents;
-1f out of economic reasons, please hand in family financial certification: Income Certificate issued
by the parents? company, bankbook and proof of savings etc.

(2)For students who apply for the suspension of schooling due to illness, please hand in the medical

oiagnosis.

2. Termination of Visa: Please bring the Passport, a photo and Residency Registration Form to the Service
Center for Exit—Entry Administration (second floor, new Administration Building) to finish the
procedure of Termination of Viso.

3.Please bring the Certificate on Termination of Visa(82 3 B8 4,5E) to the ISC, then fulfil, sign the
signature as well as seal the Suspension of Study Form.

4-Please hand in the form to the College’ s Undergraduate academic affairs office and ask the responsible
teacher to sign and seal the form.

For students who apply for the suspension of schooling due to illness, please go to the university? s
hospital and ask the responsible doctor to sign and seal the form,

E.Please hand in the form back to the I1SC, receive and sign for the Notice on the Suspension and

Resumption of Schooling.
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Procedure of International Boachelor Degree

Students Changing Study Status

Resumption of Study

X YRR F RS B E BT R RS KT RBBRRNIERY, NIENEASHIEANZAZHERE R,
e REHERHRRASBFLE L EPRBRKE

Please prepare for the resumption of Study after receiving the note on the end of suspension of study. Students

could finish the procedure of resumption from three days before the semester begins to the first week of the new

semesters if there is any problem, please contact I1SC .

X BT B RAEBERASETLEBRE PAHETIE SR issc_minhang@sjtu.edu.cn s

Students, who want to live in university’ s dormitory, please contact International Student Service Center:

issc_minhang@sjtu.edu.cn

X £ TRBIE, 2ESHEDHBFAERE:: htte://isc.situeducn,

For information about Visa and tuition fees, please check Study@SJTU website: http://isc.sjtu.edu.cn.
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Resumption of Study after Military Service
I.Please bring the certificate of completion of military service to ISC, then sign and seal the resumption of study form.
2.Please hand in the form to the College’ s Undergraduate academic affairs office and ask the responsible teacher to
sign and seal the form
3.Please hand in the form to ISC and wait for the completion of procedure. Please select courses in the period of time required.

Resumption of Study due to lllness
I.Please bring the certificate of recovery to ISC, then sign and seal the resumption of study form.
2.Please hand in the form to the College? s Undergraduate academic affairs office and ask the responsible teacher to
sign and seal the form.
3.Please hand in the form to ISC and wait for the completion of procedure. Please select courses in the period of time required.
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Procedure of International Bachelor Degree

Students Changing Study Status

Withdrawal of Study
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Receiving a Note on Withdrawing Study
I.Please get the Termination of Visa in ISC.
2.Please bring the Passport, a photo and Residency Registration Form to the Service Center for Exit—Entry Administration
(second floor, new Administration Building) to finish the procedure of Termination of Visa.
3.Please bring the Certificate on Termination of Visa(Bz 3 B8 45,3E) to the 1SC, then fulfil, sign the signature as well as seal the
Suspension of Study Form.
4-Please hand in the form to the College? s Undergraduate academic affairs office and ask the responsible teacher to sign and seal the form.
S.Please hand in the form to the Registration and Student Affairs Center in Academic Affairs Office (BlI2, new Administration Building).

Withdrawing Study due to other Reasons

I.Please explain the reason of withdrawing study in ISC, and get the Termination of Visa after permission.

2.Please bring the Passport, a photo and Residency Registration Form to the Service Center for Exit—Entry Administration (second floor,
new Administration Building) to finish the procedure of Termination of Visa.

3.Please bring the Certificate on Termination of Visa(8z 3 B8 E,31E) to the I1SC, then fulfil, sign the signature as well as seal the Suspension
of Study Form.

4-Please hand in the form to the College? s Undergraduate academic affairs office and ask the responsible teacher to sign and seal the form.

S.Please hand in the form to the Registration and Student Affdirs Center in Academic Affairs @ffike (B2, new Administration Building).
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Procedure of International Bachelor Degree

Students Changing Study Status

Withdrawal of Study
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Receiving a Note on Withdrawing Study
I.Please get the Termination of Visa in ISC.
2.Please bring the Passport, a photo and Residency Registration Form to the Service Center for Exit—Entry Administration
(second floor, new Administration Building) to finish the procedure of Termination of Visa.
3.Please bring the Certificate on Termination of Visa(Bz 3 B8 45,3E) to the 1SC, then fulfil, sign the signature as well as seal the
Suspension of Study Form.
4-Please hand in the form to the College? s Undergraduate academic affairs office and ask the responsible teacher to sign and seal the form.
S.Please hand in the form to the Registration and Student Affairs Center in Academic Affairs Office (BlI2, new Administration Building).

Withdrawing Study due to other Reasons

I.Please explain the reason of withdrawing study in ISC, and get the Termination of Visa after permission.

2.Please bring the Passport, a photo and Residency Registration Form to the Service Center for Exit—Entry Administration (second floor,
new Administration Building) to finish the procedure of Termination of Visa.

3.Please bring the Certificate on Termination of Visa(8z 3 B8 E,31E) to the I1SC, then fulfil, sign the signature as well as seal the Suspension
of Study Form.

4-Please hand in the form to the College? s Undergraduate academic affairs office and ask the responsible teacher to sign and seal the form.

S.Please hand in the form to the Registration and Student Affdirs Center in Academic Affairs @ffike (B2, new Administration Building).
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Procedure of International Bachelor Degree
Students Changing Study Status

Major Change
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I.Please consult the original ano new colleges about whether major change is agreed.

2.Please go to the Registration and Student Affairs Center in Academic Affairs Office (BlI2, new
Administration Building) to explain the reason of changing major and receive the Application From

for Major Change.
3.Please hand in the form to ISC, then sign and seal the form.

4-Please hand in the form to the original and new colleges, then ask the responsible teacher to sign and

seal the form.

B.Please hand in the form to the Registration and Student Affairs Center in Academic Affairs Office (B//2,

new Administration Building).




