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SUMMARY

This section should provide a summary of the proposed research project suitable for publication. The summary must not exceed one page in length (max. 500 words) and should provide a coherent, clear and concise description of the research activity that would result if the proposal eventually obtains the funding requested. It should describe the objectives and methods to be adopted during the proposed research.  It should be informative to other persons working in the same or related fields and understandable to scientifically/technically literate lay readers. It should not contain any proprietary or confidential information.

(The explanatory notes provided in the proposal template are meant for guidance only and should be deleted thereafter)
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1.0
INTRODUCTION

The introduction should provide a brief background to the Sabbatical Leave proposal, briefly explaining the importance of the work being proposed, scope of work and conditions in which the Sabbatical Leave will be executed. A description of expected results should also be provided as well as an enumeration of fields/areas and the extent of their utilization. 

2.0
PROJECT OBJECTIVES

This section should include a clear statement of the objectives of the research being proposed as well as enumerate assumptions, as appropriate. The objectives should be precisely and clearly defined what is the question that this proposal addresses and the significance of expected results. It should be coherent, well planned and linked to tangible and measurable deliverables.
3.0
LITERATURE REVIEW

This section should include the background for context and should explain the significance of the research issues involved.  Details of the state of the art in the research field should be briefly included with references. It should clearly identify the gaps in knowledge that the proposed research will address; and indicate how it relates to work in progress or in the past by the PI and his team, and to work in progress elsewhere.

4.0
DESCRIPTION OF THE PROPOSED WORK

This should provide sufficient information of the work to be undertaken and describe in details how the research questions raised by this proposal would be tackled. It should outline the general plan of work, including the broad design and methodology that will be adopted, and, where appropriate, provide a clear description of experimental methods and procedures as well as expected outcomes. The content of this section should be structured under the following headings

4.1
Approach, Tasks and Phases
Details of the approach utilized to achieve each objective of the project should be clarified and illustrated (Table 1). 
Table 1: APPROACH UTILIZED FOR ACHIEVING OBJECTIVES

	Objective
	Approach of achieving the objective

	1
	

	2
	

	3
	

	4
	

	
	


Research tasks and activities should be divided into groups of assignments, listed in logical sequence and linked with the project objectives to be achieved (Table 2).  

Table 2: MAPPING OF PHASES AND TASKS TO ACHIEVE OBJECTIVES

	Objectives
	Phases
	Tasks

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	
	
	


4.2
Research Methodology

Include procedures and techniques to be used with explanation why these are considered the most suitable to the research in question; detailed description of the experiments and measurements; as well as methods to be used in data collection, analysis, and interpretation. 

4.3
Management Plan
Indicate how the project team would be involved (with durations) in executing specific tasks relating to the project (Table 3). 
Table 3: ROLE AND INVOLVEMENT DURATION OF RESEARCH TEAM

	Team Members
	Role
	Duration

(months)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5.0
SABBATICAL LEAVE DETAILS
This section should include complete details of the Host Institute (KFUPM supports and encourages collaboration with only top & renowned Universities) and the host professor along with the tasks to be performed and the impact of this on the project outcomes (Table 4)
Table 4: DETAILS OF SABBATICAL LEAVE
	1. Areas of Current Research and/or Specialization

	

	2. Publications and University Funded Projects within the last 5 years

	

	3. Proposed Host Institution and Location

	

	4. Duration of stay

	

	5. Strengths/Justification of Choosing Host Institution

	

	6. Proposed area(s) of experience with Host institution

	

	7. Available laboratory   and/or   computing   facilities at the Host Institution

	

	8. Available library   facilities at the Host Institution

	

	9.  Name & Details of the Host   professor

	

	10. Task to be carried out at the Host Institution

	

	11. Expected Final Outcome/Benefit to Applicant/KFUPM and/or Host Institution 

	

	12. Other Supporting Material

	


6.0
PROJECT EXECUTION

6.1
Requested Resources

This sub-section should include details of all requested resources, such as details of transportation facilities and travel arrangements that may be needed in the execution of field work. Applicants must give details of all relevant costs.

6.2
Travel (if applicable)
This sub-section should include details of travel arrangements that may be needed in the execution of the proposed research project with full justifications (if applicable). The content of this sub-section should be structured under either of the following headings:

6.2.1 Scientific Trip (if applicable)
Table 5: SCIENTIFIC TRIPS DETAIL
	Host University / Institute
	Name 
	

	
	Duration of the trip
	

	
	Justifications for selection
	

	Tasks to be carried out
	

	Impact on the project outcomes
	


6.2.2 Field Trip (if applicable)
Table 6: FIELD TRIPS DETAIL 
	Destinations
	

	No. of Days 
	

	No. of trips to each destination (if more than one)
	

	Justifications of the trip(s)
	

	Tasks to be carried out
	

	Impact on the project outcomes
	


6.3
Proposed Budget

Note: 

Proposal Budget preparation must follow the Budget Allocation Guidelines for the Internal Research Grants.
Fill Table 7 to detail the budget in tabular form including all requested resources for the entire duration of proposed research project. 

Table 7: PROPOSED BUDGET
	SEE GUIDELINES
BEFORE COMPLETING
	SUMMARY

PROPOSED BUDGET
	 (in Saudi Riyals)

	     PROJECT TITLE
	 

	     DURATION
	( 12 Max)    MONTHS

	ITEM
	INVESTIGATORS NAME
	Role
	Compensation
	INVOLVEMENT
	TOTAL
	REMARKS

	
	
	
	
	MONTHS
	BUDGET
	
	

	MANPOWER
	
	 Principal Investigator
	(Monthly basic salary)
	   
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	 Secretarial
	1,000 / year
	
	
	
	

	TOTAL  SALARIES
	
	   
	

	EQUIPMENT & MATERIAL
	PC / LAPTOP (Standard)
	6,000
	
	
	

	
	PRINTER (Standard Laser)
	1,500
	
	
	

	
	SCANNER (Standard)
	500
	
	
	

	
	SOFTWARE
	-
	
	
	

	
	HARDWARE
	-
	
	
	

	ITEM  TOTAL
	
	
	

	TRAVEL
	TICKET FOR INVESTIGATOR AND DEPENDANTS
	Round ticket for investigator, wife, unmarried daughters and sons (under 18 years)
	
	
	

	
	
	
	
	
	

	
	
	-
	
	
	

	HEALTH INSURANCE
	SR 5,000/year if alone and SR 10,000/year if with family 
	
	
	

	ITEM  TOTAL
	
	
	

	OTHERS
	 PUBLICATIONS
	
	
	
	

	
	BOOKS & REFERENCES
	2,500 Per Project (Max)
	
	
	

	
	STATIONERY
	300 Per Project
	
	
	

	ITEM  TOTAL
	
	
	

	GRAND  TOTAL
	   
	   
	


7.0
REFERENCES

References should be cited in the standard style used in scientific/technical publications.  Links to online versions may be provided together with dates on which the material was accessed.

8.0
RESUME

Instructions: 

The Resume should be strictly limited to two pages per investigator and it should include:

Name, Date of birth, Name of Institution, academic and professional career (with years and names of institutions); List of up to 5 publications most closely related to the proposed project. List of up to 5 other significant achievements (patents, software or hardware development, authoring, teaching, etc) closely related to the proposed project. 
Please follow the template given on next page.

Resume
DR. XXXX X. XXXX, (Principal- Investigator, PI), Rank, (DEPT)

	Date of Birth:
	

	Correspondence Address
:
	Department (DEPT), 

College ………………., 

King Fahd University of Petroleum and Minerals (KFUPM), 

P.O. Box XXXX, Dhahran, 31262, Saudi Arabia.


	Contact :

	Home:  +966 3 860-xxxx 

Office:  +966 3 860-xxxx, Fax: +966 3 860-xxxx 

Mobile: +966 

E-Mail: xxxx@kfupm.edu.sa


· Academic Qualifications

1994
              
:

_________________________________________________________________________________

· Professional Experience

2007

:

2004

:
 

_________________________________________________________________________________

· Journal Publications (related to the proposed project subject)
_________________________________________________________________________________

· Conference Publications and Presentations (related to the proposed project subject)
_________________________________________________________________________________

· Funded Research Projects  (related to the proposed project subject)
_________________________________________________________________________________

OTHER MANDATORY REQUIREMENTS

Please be sure to enclose the following items with this Sabbatical Leave Research proposal:

(1) Letter of invitation from the host institution
(2) Clearance from the Personnel Department
Note:
The Sabbatical Leave Research Proposal must be submitted to the Academic Department Chairman concerned who will forward the same to the University Research Office through the respective College Deans.
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