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Yog Tsoom Fwv Ib Tug Neeg Tuaj Ntawm Koj Qhov Chaw Ua Haujlwm

e Txhob ntshai, coj txias txias.
o Siv sij hawm rau koj ua tib zoo xav seb koj cov lus yuav teb.

e Hais kom tus neeg ntawd muaj nws npe thiab thov saib daim npe coj tsoom fwv muab. Feem
ntau tus neeg ntawd yuav muab nws daim npe rau koj saib tsis nug dab tsi. Yog tsis muab,
koj muaj cai hais kom muab.

o Yog ib tug neeg tuaj rau ntawm ib tug mejyig ua haujlwm ua ntej, tus mejyig
yuav tsum mus coj nws tus thawjsaib thiab/los ib tug neeg sawv cev ntawm lub
human resource (HR) los tam sim.

e Xyuas tus neeg npe thiab lub chaw ua haujlwm nyob ntawm daim npe coj kom tseeb.
e Nug saib tus neeg ntawd ho tuaj rau hauv tsev kawm ntawv dab tsi yog nws tsis tau ghia.

e Kom tus neeg ntawd zaum ntawm chav nyob los chav nkag los tos. Yog nej tsis muaj ib
ghov chaw li ntawd, ua tib zoo hais kom nws nyob ntawm ghov nws nyob ntawd tos koj
mam nrhiav tus neeg nws nrog tham tau.

e Hu lub Office of Legal Affairs rau 263-7400 thiab nrog ib tug cov kws lijchoj tham.
Lub chaw ua haujlwm OLA teb xovtooj 24/7.

o Hais cov lus ghia li no tseg rau tus kws lijchoj: “Tus neeg npe (X) tuaj ntawm
Department of Npe (Y) tuaj nov yuav nrog koj tham txog Z (twg).”

o Txhob hais lus tseg rau Legal Affairs.

o Yog tsis muaj neeg nyob hauv Legal Affairs khoom tham, hais rau tus neeg ntawd
tias tam sim no tsis muaj neeg khoom tham. Nug saib tus neeg ntawd puas rov tuaj
tau lwm lub caij.

e Txhob pub tus neeg ntawd saib ib yam ntaub ntawv los ghib ib gho computer systems.
Tsoom fwv cov neeg nkag tau rau txhua thaj chaw pej xeem mus tau hauv koj ghov chaw ua
num tab sis yuav tsum muaj ntawv tso cai nkag tej ghov tsis pub pej xeem mus. Koj txhob tso
cai rau nkag tej thaj chaw tsis pub pej xeem mus.

e (Cov chaw pej xeem nkag tau muaj xws li: chaw tos ghua, chaw nyob tos thiab nkag los rau hauv lub
tsev; chaw noj mov xws li chav nqa zaub mov; hoob nab; thiab Iwm tham chaw pej xeem nkag tau
tsis tau kuaj los kom muaj tus coj. Cov chaw pej xeem nkag tsis tau muaj xws li: cov chav ua num
thiab chav ua kawm (laboratories); cov chav tsev nyob kawm ntawv; cov hoob kawm ntawv, cov
hoob sib tham thiab cov hoob loj ghia ntawv uas tseem tab tom muaj ghia ntawv; thiab lwm thaj
chaw xauv los cov chaw muaj rau kev ghia ntawv, tshawb fawb kawm, los tsev thiab chaw siv ua
haujlwm. Cov

e [b daim ntawv tso cai tshawb tau yuav tsum muaj ib tug kws txiav txim hais plaub kos npe
thiab tso hnub rau. Nws yuav muaj lub caij uas pub tshawb, ghia tias yuav tshawb thaj chaw
zoo li cas, thiab cov yuav tshawb, thiab muaj cov khoom yuav tshawb thiab nqa tau (xws li
ntaub ntawv them nyiaj, cov ntawv ghia tau tus neeg ua num, /-9 forms, SSA ntawv sib cuag,



lwm yam).

e Yog cov neeg no tsis ua li koj hais los thov, txhob cheem ghov lawv ua. Yog cov neeg ua —
ua los tsis ua taws li koj los Iwm tus hauv tsev kawm ntawv hais thiab muaj los tsis muaj
daim ntawv pub nkag tshawb rau koj saib — nws tseem ceeb koj txhob cheem los thaiv lawv,
uas tej zaum cheem los thaiv tub ceev xwm kuj yuav yog ib gho txhaum hla txoj cai.

Cov neeg no tej zaum kuj yog tsoom fwv los xeev cov neeg xyuas cai lij choj, tsoom fwv los
xeev cov neeg kuaj ntsuam, los Iwm tus ghaib rau cov no.



